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Students are prevented from registering for a semester before advisement by the placement
of an advising hold on their student record. Once an advisor has advised a student, that hold

must be removed. The following are step-by-step instructions on how an advisor removes an
advising hold.

1. Click Main Menu tile.
v Faculty / Staff Homepage

Main Menu

2. Click the Advisor Center link.

c ov Welcome to Joe'SS

Welcome to Joe'SS

The Jog'SS system (Joe Miner's Self-Service) serves all of the campus community. All users enter through the same acct

Faculty and Advisors

The Faculty Genter is the main page for faculty functionality within Joe'SS.
Faculty Center

The Advisor Center is the main page for advisor functionality within PeopleSoft

Advisor Center

3. Click the Advisee General Info link.

£ My Advisees

Favorites Main Menu > Self Service > Advisor Center My Advisees
*rECH W

Faculty Center Advisor Center Search

My Advisees | Student Center | Generalinfo | Iransfer Credit | Academics

Advisee General Info

4. Use the down arrow in the Change Advisee box to see the list of students you currently advise.
Select the student and click the change button.



5. Select Advising Service Indicators

- Service Indicators
% Positive @ HNegative
Service Indicators Personalize | View All | {7 First (4 130f3 (b Last
Type Details Start Term End Term Start Date End Date Department
Begin Term
Lawful Presence HB - Srve University of
* 1549 Indicatr 0172512021 Missouri
Use
2022 —
PTG Summer 2022 Summer 10/0s/2021 b ersitviol
emester Missouri
Semester
. 2022 Fall 2022 Fall University of
Bdvisig Semester Semester 011812022 Missouri
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6. Click the Release button.
Favorites Main Menu > Self Service > Advisor Center > My Advisees
AR H
Edit Service Indicator
| Release
*Institution ROLLA QO Missouri S&T
*Service Indicator Code R04 | Advising
*Reason |ADV Q Student Needs Advising
Description -
'You must meet with your adviser and he/she must
remove your Advising hold before you can register for
the enacifiad tar Vaur advi ran ha i A
Effect Negative Service Indicator
7. Click on the OK button.
Favorites Main Menu > Self Service > Advisor Center > My Advisees

RO LW

Are you sure you want to release this Service Indicator?

| OK [[| Cancel




